DCPL Digitization FAQ

Why should | digitize my items?

Frequently handling delicate or historic materials can cause further wear and
deterioration. Having your items digitized at a DCPL event will allow you to
continue viewing your items on a computer or on your phone while limiting
exposure to light, humidity, oils from hands, and other environmental factors.
Digital copies also help ensure long-term preservation, providing a backup in
case of fire or natural disasters such as flooding. Digitizing your items makes
it easy to protect and share them with family and loved ones.

Is there anything you can't scan?

Materials with glossy or shiny surfaces can sometimes be a challenge to scan
or photograph. We are unable to scan framed photos or artworks because of
the glass surface, but we can help you to remove them from the frame
assuming that the back of the frame is not stapled down. We recommend
that you bring these items anyway and we will do our best to advise youl!

What kinds of materials can | bring?
Our scanners can handle items with maximum dimensions of 12 in x 20 in.
Examples include:

e 15 Photographs (black-and-white or color)

e 12 35mm film or slides (negatives or color positives)

e 10 Letters, notices, brochures, trifolds, and other historical paper
documents

e 10 Drawings, sketches, or paintings on paper (including children’s
artwork!)

e 10 Recipe cards, postcards, stamps, trading cards, and greeting cards

e 1-2 Small magazines, journals, yearbooks, recipe books, photo albums,
playbills, and other booklets with fewer than 20 pages (Max dimensions

of full spread should be under 11inx16in)



e 1 Certificates and other awards

e 10 Programs, flyers, or event invitations

e Scrapbook pages or loose scrapbook materials

e Sheet music or handwritten music scores

e 10 School papers

e 10 Newspaper clippings or press releases

e 2 Small needlepoint, cross-stitch, or embroidery projects

e Small posters, signs, or notices (under 1lin x 16iN)

We can also photograph small to medium-sized three-dimensional items
like:

e Ceramic bowls, vases, or figurines
e Wood objects

e Metal objects*

e Quilts

e Small trinkets and other souvenirs

What if | have an item larger than 12 in x 20 in?

No problem! Let us know and we'll help you schedule an appointment with a
digitization specialist at the Delaware Historical Society Research Library &
Archives in downtown Wilmington. We'll also provide a demonstration of how
larger materials are processed. We will reach out to confirm your
appointment via email.

How many items can | bring?

We ask that you bring no more than 15 items total to our event (ex 10
photographs, 2 certificates, 1 tri-fold, 2 newspaper clippings). If you have
additional items, bring them along and we might be able to accommodate
you. This is on a case-by-case basis and dependent on how many
appointments are available.

Can you tell me how to preserve my keepsakes?

Yes! We'd be more than happy to advise on storing and caring for your
treasures. In some cases, we can provide a variety of archival storage materials



from acid-free envelopes to small boxes at no cost to you. Just ask a staff
member when you visit and be sure to stop by our build-your-own-
preservation kit station to pick up supplies!

Contact DCPL Staff
Phone: (302) 655-7161

DHS Research Library

505 N Market Street
Wilmington, Delaware 19801
I:‘jl Delaware Community

Preservation Lab
DELAWARE HISTORICAL SOCIETY
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